No. A-12023/1/14-Admn.] (B)
Government of India
Ministry of Science and Technology
Department of Science and Technology

Technology Bhawan,
New Mehrauli Road,
New Delhi-110016

Dated: 01/08/2016
OFFICE MEMORANDUM

Sub: Filling up of one vacancy in the post of Guest House Manager, Group 'C', in Pay
Band-| of Rs. 5,200-20,200/- with Grade Pay of Rs.2800/- on deputation including
short term contract basis in the Department of Science & Technology, New Delhi-
regarding.

The undersigned is directed to say that one vacancy in the post of Guest House
Manager, General Central Service, Group 'C', Non-Gazetted, Non-Ministerial in Pay
Band-l of Rs. 5,200-20,200/- with Grade Pay of Rs.2800/-, is proposed to be filled up
on deputation including short term contract basis in the Department of Science &
Technology, Ministry of Science and Technology.

2. Eligibility conditions/qualifications, etc., required for the post of Guest House
Manager are provided in Annexure-lI. Candidates who volunteer for the post will not
be permitted to withdraw their names later. Applications, which are not accompanied
by the requisite personal data as per Annexure-ll and which are not sent through
proper channel without the approval of the administrative Department/Ministry, will not
be considered. The bio data/curriculum vitae proforma (Annexure Il) may also be
downloaded from the website www.dst.gov.in.

3. Applications of eligible officials, who are willing to be considered for the post of
Guest House Manager, along with enclosures may be submitted to the Under
Secretary, (Admn.- | B Section), Department of Science and Technology, Technology
Bhawan, New Mehrauli Road, New Delhi 110016, within 30 days fmm the date of
publlcatlon of vacancy in the Employment News. [\

Under Secretary to the Gpvt. of India
Tel. No0.26590204
To

1. All Department/Ministries.
2. Notice Board/Guard File



Annexure |
1. Name of the post © Guest House Manager (Ordinary Grade)

2. Classification : General Central Services, Group ‘C’,
(Non-Gazetted, Non-Ministerial)

3. No. of Posts ;. One

4. Pay Scale (Pay Band / Grade Pay): Pay Band: Rs. 5,200-20,200/-
Grade Pay of Rs.2800/-

5. Method of appointment - Deputation Including Short Term Contract.

6. Eligibility conditions . Essential
Officials of the Central Government or State
Government or Universities or Scientific Research
Institutions or Councils or Autonomous or Statutory
Bodies or Public Sector Undertaking
(i) holding analogous posts on regular basis or
(ii) with five years service in the grade rendered
after appointment there to on a regular basis in the
Pay Band-l, Rs. 5200-20200/- with a Grade Pay of
Rs. 2400/- or equivalent in the present cadre or
Department.

Desirable

Having two years of experience as care taker or
Manager (Canteen) or Protocol Assistant in Central
Govt. or State Government or Universities or
Scientific Research Institutions or Councils or
Autonomous or Statutory Bodies or Public Sector
Undertaking and having knowledge and
experience of at least one year in maintenance of
accounts.

The detailed notification for the post and Application form/Curriculum vitae may
be downloaded from www.dst.qov.in.




Annexure ||
(Application for the post of Guest House Manager in DST on deputation including short

term contract basis)
PROFORMA (CURRICULUM VITAE)
(Strike out whichever is not applicable)
1. Name and Office address (in Block letters) ;

2. Date of Birth (in Christian era)

3. Date of retirement

4. Educational Qualifications

5 \Whether Educational and other qualifications
required for the post are satisfied. (if any
qualification has been treated as equivalent

to the one prescribed in the rules, state the
authority for the same).

Qualification/Experience required Qualification/Experience
as mentioned in the advertisement/ possessed by the officer
vacancy circular

Essential: As per Annexure |

Desirable : As per Annexure |

6. Please state clearly whether, in the light of entries made

above, you meet the requirements of the post
7. Details of Employment, in chronological order. Enclose a separate sheet, duly
authenticated, with your signature, if the space below is insufficient.

Office/Deptt. Post From To Pay Band and  Whether held on  Nature of duties

held Basic pay/Pay regular /ad-hoc
on Scale of post  basis
regular held on

basis regular basis




8. Nature of present employment, i.e., ad-hoc
Or temporary or Quasi Permanent or Permanent

9. In case the present employment is held on deputation/
Contract basis, please state:

(a) The date of initial appointment:

(b) Period of appointment on deputation/contract:

(c) Name of the parent office/organization to which you belong:

(d) Name of the post and Pay od the Post held in substantive
capacity in the parent Organization:

10. If any post held on Deputation in the past by the applicant,

Date of return from the last deputation and other details:

11. Additional details about present employment:
a) Central Government

b) State Government

c) Autonomous/Statutory Bodies

d) Government Undertaking/PSU

e) Universities

f) Scientific Research Institutions

g) others

12. Please state whether you are working in the same Department:

13. Are you in Revised Scale of Pay? If Yes, give the date from which
the revision took place and also indicate the pre-revised scale:

14. Present Basic Pay, Grade Pay & total emoluments per month now drawn:

15. In case the applicant belongs to an Organisation which is not following the Central
Government Pay-scales, the latest salary slip issued by the Organisation
showing the following details may be enclosed:

(i) Basic Pay with Scale of Pay and rate of Increment.

(i) Dearness Pay/Interim relief/ other allowances etc.
(with break-up details):

(iii) Total Emoluments:

16. Additional information, if any, which you would like to mention in support of your
suitability for the post (this among other things may provide information with
regard to:

(i) Additional academic qualifications

(i) Professional training and work experience over and above prescribed in
the Vacancy Circular. Enclose a separate sheet, if the space is
insufficient.



17 Please state whether you are applying for deputation/
Short term Contract: )

18 Whether belongs to SC/ST/OBC:

| have carefully gone through the vacancy circular/advertisement and | am well
aware that information furnished in the curriculum Vitae, duly supported by documents
in respect of the Essential Qualification/Desirable Qualification submitted by me, will
also be assessed by Selection Committee at the time of selection for the post. The
information/details provided by me are correct and true to the best of my knowledge
and no material fact having a bearing on my selection has been suppressed/withheld.

Date:
Place: Signature of the candidate
Address
Tel. No.

CERTIFICATE
The information/details provided in the above application by the applicant are
true and correct as per the facts available on records. He/she possess the Essential
Qualification as mentioned in the vacancy Circular. If selected, he/she will be relieved
immediately.

2.Also certified that;

(i) There is no vigilance or disciplinary case pending/contemplated against
SRISMEIKUML coeeeieevenermaanenssre i mmnsns sreeessrs e

(i) His/Her integrity certificate is certified and enclosed.

(iii) His/Her ACR dossiers in Original is enclosed/photocopies of the ACRs for the last
5 years duly attested by an Officer of the rank of Under Secretary to the Govt. of
India or above are enclosed.

(iv) No major/minor penalty has been imposed on him/her during the last 10 years Or
A list of major/minor penalties imposed on him/her during the last 10 years is
enclosed (as the case may be).

(Employer/Cadre Controlling Authority with Seal)
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